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1.OBIUUE MNOJOXEHHM

1.1.BuGiuorexa sBisieTcsl OMHMM M3 BEMYLIMX CTPYKTYPHEIX MOJPAa3sfCNCHUH CPEIHEro
crienMaabHOro yuebHoro 3asejeHus (nanee - KoJlTe/pka), 00ecIeunBaroIM YUeOHOH, HaY HOHN,
CIIPaBOYHOI,  XYAOKECTBEHHOM, MEPHOAMYCCKUMH ~ M3NAHMIMH U UH(POPMALOHHEIMU
MaTepuaiamy (janee - JOKYMEHTaMH) yueGHO-BOCTTUTATENBHBINA MPOLECC, a TaKkKe HNEHTPOM
pacmpocTpaHenns 3HaHHH, 1yXOBHOTO W MHTC/UICKTYaILHOTO o01enust, KyJabTypbl.

| 2 bubanoteka B cpoeil aesteisHocTH pykoBoxctByercss Koncrutyuueh Poccuiickoi
®enepauun, 3akonom Poccuiickoit Pepepaiu «O6 obpazoanuuy, degepaibHbiM 3aK0HOM «O
GuGaroreunoM  Jlede»,  nocraHopiaeHuamy  llpaBurenscTra Poccuiickoit ®exnepanuu
HOPMATHBHBIMH 1IPABOBLIMH AKTAMH TOCY1APCTBENHBIX OPraHOB YIIPABICHUA o0paszoBaHHEM 10
BOLpOCAM, OTHECEHHBIM K WX KOMIETEHUMM. A TaK e MpHKasamMu H pacropsiKeHHAMHU
PYKOBOJIKTEIS — CCY3a, MIICTPYKTUBHO-MCTOAMUECKUMH  MaTepyaiaMu [{eHTpanbHOIA
BUBIMOTEUHO-HHBOPMALIMOITHOI KoMUccu MHHOOpa3oBaHKs Poccunu (nanee - LIBUK), a Takxke
HacToswuM lTonoxenuem.

1.3.Komiemk GuHAHCHPYET AEATENBHOCTh OHOAMOTEKN M OCYLIECTBISET KOHTPOIIL 34 CC
paboTol B COOTBETCTBHH C JICHCTBYIOIUM 3aKOHOAATCIILCTBOM.

| 4 Bu6nuotexka B  CBOEH  NESTEABHOCTH OTpajkaeT —CIOXKWBIIEeCs B O0OLIECTBE
wieoorMueckoe M nmojuTHueckoe Muoroo6pasue. He jgomyckaercs LeH3ypa, OrpaHUIHBAIONIAL
npaso uuTareneii Ha cBOGOANBIH 10CTyN K GHOMMOTEUHBIM bonmam.

1.5.ITopsgok gocTyma K ponaam, nepeyeHb OCHOBHBIX YCIyT M yCIOBHS X NPeJOCTaBJICHUA
OIpeIessioTCs NpaBuiaMi MoJIb30BaHNs OuOTMOTEKOH.

1.6.0061mee MeToAMYecKoe pyKOBOACTBO GUOIHMOTEKOM, HE3aBMCHMO OT BEIOMCTBEHHOM
HoxuMHeHHoCTH Kosutewka, ocyuectsiser LIBUK MunHobpasosanus Poccun, By30B U CCY30B.
PerHOHANbHBIMY METOAMUECKUMM LICHTPAMHU ABJISIOTCS 30HANBHBIE U 00IACTHBIE METOMMMCCKHE
coBeTbl, dyHKLUMOHupyloUlMe Ha ©Oaze OMOMMOTEK BY30B, ONPCACIACMBIX TIPUKa30OM
MunobpaszoBatins Poccun.

2.0CHOBHBIE 3AJAYH

2.1. llosuoe u oneparuBHoe OuOIIMOTEUHOE H undopmaunonHo-6ubnuorpaduueckoe
o0ciyKMBaHUe CTYACHTOB, [periojaBaresieii, COTPYIHUKOB U APYTMX KaTeropuu YUTATENEH
ccy3d, YCTAHOBJEHHBIX B I1paBuilaxX [0/1b30BaHs OuOIMOTEKONl KOJUIeMka, B COOTBETCTBUH C
HlICb()EJMaL[HOH]lbl;\ﬂf! MOTPeOHOCTAMM YHTATEIEH.

2. Dopmuposanue Oubanoreunoro ¢hoHza B COOTBETCTBHHM C npoduieM KOITEeIKa,
o6pazoBaTebHbIMH npodeccHoHaNIbHBIMU [IPOrpaMMaMu 1 MH(GOPMALIMOHHBIMH NTOTPEOHOCTAMH
quTaTesen.

2.3. Opranuzauus u BEIICHUE CIIPaBOYHO-OUOINOTEUHOTO amnmnapara B
aBTOMATHU3UPOBAHHOM M TPaJAMIIMOHHOM PEKUMAX.

24, YyactHe B BOCNUTATENBHOM M TYMaHMTapHO-MPOCBETUTENHCKON AEATENbHOCTH
konneuka, GopmupoBanue y 00ydaroLMXcCs COLIMATBHO-HEOOX0AMMBIX 3HAHMH M HABBIKOB,
FpakaHCKO#H MO3ULIH, MTPO(ECCHOHATBHBIX MHTEPECOB, IIpONaranaa KyjipTypHoOTo Haceans.

2.5. ®opmupoBaHue 6ubIMOTEYHO-UH(OPMALIMOHHOW KyJIBTYpBl, O0Yy4CHUC yyTaTenei
COBPEMEHHBIMM METO/1aMK TTOKUCcKa MH(HOPMALIMH, NPUBAUTUE HABBIKOB I10JIE30BAHUA KHUTOM.

2.6. CosepuictcrsoBatine  padoThl OGUOIMOTEKM Ha OCHOBE BHEPCHUS COBPEMCHHBIX
FeXHOIOIMI 1 KOMITbIOTEpH3altni OnbIiMoTeuHo-uH(pOPMAIIMOHHBIX MPOLIECCOB.

2.7. Koopauhaius e 1eNbIHOCTH ¢ MOAPA3JCICHHAMN  KOWICKa 1 0O0IIIECTBEHHBIMHU
OPIAHHBALMAMM, UHTErPALIMs H B3aUMOUCHCTBHE € OubAHOTEKAMH JAPYrMX CUCTEM U BEAOMCTB,
opraliaMM  HayuHO-TEXHMYECKOH — HMHGOpMALMH 1A fojee IOJHOTO  YAOBJIETBOPECHUA
norpeOHOCTEN YuTaTENIEH B AUTEPATypE.

3. OCHOBHBIE ®YHKIIHHA

3.1. Bubnuoreka oprasmsyer audPepeHIUpoBaHHOE  O0OCTYXKHBAHME ypTaTeNic B
YUTAIbHOM 3asie, Ha aGOHEMEHTEe M JAPYTMX IyHKTaX BBIJA4M, YCTaHOBJICHHBIX B IpaBHUIIaX
HONB30BAHUA OUOJIMOTEKO! Ccy3a, MPUMEHS METOABl WHAUBMIYAJIBHOTO M IPYNIIOBOTO
00cy>KUBaHHUS. :

3.2. BecmiaTHO 06€eCcIeunBaeT YUTaTe/el OCHOBHBIMU OUOIMOTECUHBIMY YCTyTaMu:



- IPE/IOCTABJIACT MOJIHYIO HMHPOPMALMIO O cocTaBe OUOAMOTEUHOTO (hoHAaMK uepes
CHCTCMY  KAaTallOroB, KapTOTEK M C HCIONL30BAHUEM JIPYTUX  (GOPM  OUOIUOTEUHOrO
UHPOPMUPOBAHHS,

- OKa3LIBACT KOHCYJIBTATUBHYIO MOMOLIE B MIOUCKE W BBIOOPE NUTEPATYPbI;

- BRIIACT BO BPCMCHHOE ITOJIB30BAHKE MEYATHEIC U3JaHUS U APYTHE JOKYMEHTBI U3

OubnuoreyHoro GoHna;

- IOJIyJaeT 1o MexOubnnoteuHomy abGonementy (naiee - MBA) w3 apyrux GubanoTex
U3JIaHHs, OTCYTCTBYIOLINE B (QOH/IE;

- BBITIOJTHACT TCMaTUYCCKHE, aipECHBIC U Ipyrue Oubanorpaduueckne CrpaBky, COCTABISET
[0 3alpocaM CITMCKM JIUTEPATYPhl, NPOBOAUT OuOMMOrpaduueckie 0630pbl, OpPraHU3yeT
KHIJKHBIE BEICTABKH.

3.3. Pacumpsier acCopTUMEHT GUOIMOTEYHBIX YCIYT, MOBBIMIAET UX KAYECTBO HA OCHOBE
TCXHUUCCKOr0 OCHAIICHUS OHOIMOTEKH, KOMIBIOTEPH3ALMH MH(POPMAUHOHHBIX MPOLIECCOB.
[Ipenocrasnser uurare/siM JOMOMHUTENBHBIE TUIATHBIE YCIIYTH, KOTOPBIE MOXET OKa3blBaTh
Oubnmotexa Ge3 yiepba cBoeit OCHOBHOIT HesITeILHOCTH. IIpefcKypaHT MIaTHBIX YCAyT HOJKeH
OBITh YTBEPKIEH JIMPEKTOPOM KONJIEKaA.

3.4. ObGecneunBaet KOMILTEKTOBaHUE (GOHIA B COOTBETCTBHM C npoduiiem ccysa. yuebHbiMu
mIaHaMM U 00pa3oBaTe/bHBIMH  MPOrpaMMaMH. Ilpnobperaer  yuyebuyto, Hayuuyio.
IICPUOJNHECKYIO, CHPABOYHYIO, XYJOKECTBEHHYIO JIUTEPATYPy M JAPYTHE BHIBI  Wiaaiiuii.
CaMOCTOATENIBHO OMpeNeNAeT HCTOUHMKH KOMILICKTOBAHUS (GOHOB.

3.5. Mzyuaet cTenmeHb yIOBNETBOPEHNS YUTATENBCKOTO CNIPOCA € HETbIO KOPPCKTHPOBKN
KOMILICKTOBAHHS W MNPHBEACHMA B COOTBETCTBME COCTABA M TEMaTHKM  (oHua ¢
MH(QOPMALMOHHBIMH MOTPEOHOCTSIMH YHTaTE/eH, AHaM3NpyeT 00ECNEeYEHHOCTh CTYAEHTOB
y4eOHUKaMH 1 y4eOHBIMHU [10COOUSIMH.

3.6. OcyruecTBaser yuer, pasmeleHue 1 npoBepKy $hoHaa, 06ecreunBaeT ero COXPaHHOCTh
M PEKHM XPaHCHHWS, PErUCTPALMIO M Ap., B COOTBETCTBUM C PYKOBOSIIHMH JOKYMEHTAMH.
IIpoBepka poHIOB GHOAMOTEKH POBOIUTCS CHCTEMATHUECKHY B CPOKH, YCTaHOBJIEHHBIE THCEMOM
Munupuna Poccun "O6 wuHBeHTapu3amum OuGIHOTEUHBIX Gonnos" or 04.11.1998 Ne
16-00-16-198.

3.7. Uckmouaer mutepatypy u3 6(1JOHI[3. B COOTBETCTBUM C HOPMATHUBHBIMH aKTaMHU,
IIponssoant ot6op HeMPOGUILIBIX U TyBIETHBIX H3AHMWI, OpPraHMU3yeT UX CIHCaHMUE.

3.8. Bemer cucreMy OMOIMOTEHYHBIX KaTajJoOroB U KapTOTeK Ha TPaJULUOHHBEIX W
MAIIHHOYUTACMBIX HOCUTENAX C IENbI0 MHOrOACMEKTHOTO GHOIMOrpahrueckoro packpbITHs
(hoHnOoB.

3.9. YyacTByeT B CO3MaHMM CBOIMBIX KATAJIOIOB pervoHa. B TOM 4WC/IE ICKTPOHHBIX.
TOSBOIIIIOIIMX  ONEPATUBHO  MPENOCTABMSTh  YWTATENAM  pasindHble  YCIyrW B
aBTOMATH3HPOBAHHOM PEKHME.

3.10.ITpunumaet yuactue B peanusaitii mporpamMmnl BOCHHTATEIbHOI paboThl KoJUIC KA,
HCIIOJIB3Ysl PAsHUHbIC OPMBI M METO/IbI MHAMBHIYAILHOI W MACCOBOI paboThI,

3.11.0prauusyer Juist CTYJIEHTOB 3aHATHS 1O OCHOBAM oubmmoreuHo-6ubnuorpapuueckmx
3HaHMH. lIpUBUBaET HABBIKM MOKUCKA HHAOPMALIMH 1 CE [IPHMEHEHHS B yuebHOM mpoliecce.

3.12.Buesipsier nepesioByto GUOGIHOTEUHYIO TEXHOJOTHIO, NPOBOJIUT COLHUONOTHUECKUE
MCCJICI0BAHNSA € LIE/IbIO NMOBBIIUEHUS KAYeCTBA paboThl OMOIHOTECKN M M3YUEHHUS YHTATEILCKUX
UHTEPECOB.

3.13.IlpynyMaet yuactue B cUCTEME MOBBILIEHMUS KBaTUPUKaUU OUGITMOTECUHBIX
pabOTHHUKOB.,

3.14.Koopmunupyer paGoTy ¢ mNpeIMETHBIMH  KOMHCCHAMH M O0IEeCTBEHHBIMU
OpraHusalMsIMu Kosne/pka. IIpuHuMaet yyactue B paboTe METOMUECKHX 00beNHEHHMIA peruoHa.
Bsaumopefictyer ¢ 6uGnnotexaMu perona u YYPEKACHUSAMH POJICTBEHHOTO MPOQUIIS.

4. YIIPABJIEHUE U OPTAHU3ALWS AEATEJLHOCTH.

4.1. PykosogetBo Gubanorexoil ocymecTaser 3aBCIYIOUINNA. KOTOpPbIH [MOJYUHSCTCS
ANPCKTOPY KOJIICKA M MOXKET ABAATLCA HICHOM MEJArorHueckoro CoBETa cCy3a. 3aBeyionimii
OMOMHOTEKON HECeT OTBETCTBEHHOCTL 3@ BBINOJHEHUE BO3IOWKCHIHIN Ha GubaoTeRyY 3a1a4
(GyHKIMH, OmpeneneHHbIX 10KHOCTHOI HHCTPYKIKEH, 38 COCTOSIMC TEXHUKNW Be3011aCHOCTH.
OXpaHy Tpyaa u NPOU3BOAUTEILHON CAHUTAPUU: 1AET PACTIOPSHKEHUS W yKa3aHMs, 0093aTeNbHbIC
JUIst cogyym-n»mos OHOIMOTEKH 1 OCYILIECTBISET MPOBEPKY MX UCTIOANENUS,

4.2. PaGoTHnky GUGIHOTEKN HA3HAYAIOTCS HA JOJKHOCTD, [IePEBOJATCA M OCBOOOXKIAI0TCS
OT TOJDKHOCTH IMPEKTOPOM KOJIJIEAXKA 110 NPECTARNCHHIO 3aBEYIOLETO GHOITHOTEKOIA,

4.3 CrpykTypa M IUTATHOE pacrucaHue OHOIMOTEKIl YTBEPHKAAIOTCS  AMPEKTOPOM
KOJLICUKa B COOTBETCTBIN C peKOMEHAyeMbIMiH MunobOpasoBaniem Poccnn HopmaTiBamH,



4.4. Pacxompl Ha cojdepxaHue OUOIMOTEKH TIpeayCcMaTpUBaloTCA B 00LIEH CMETE pacXonoB
KoJule/Ka. PyKoBoACTBO ofecrieunBaeT rapaHTMpOBaHHOE (QUHAHCHPOBAHUE KOMIUICKTOBAHMA,
npuobpeTeHrs 060pyn0BaHKs, 3IEKTPOHHO-BBIYUCIUTENBHOW ¥ KOMUPOBATBHO-MHOKUTEIBHOM
TeXHUKH, obecrieydBaer OMONHOTEKY HEOOXOIMMBIMH TIOMCIICHHMSAMH B COOTBETCTBUU C
JNEHCTBYIOIMMU HOPMATUBaMH.

4.5. bubauoTeka BeleT JOKYMEHTALMIO M Y4eT CBOEH paboThl, MPEACTaBIICT OTYETHl U
1aHel paboThl B YCTAHOBJIEHHOM MOPSIKE.

5. 1IPABA U OBSI3AHHOCTH

bubaunoreka nMeer npaso:

5.1.CaMoCTOATENBHO ONpeaeNsTh COAepKaHUE U KOHKPETHBIE GOPMBI CBOCH AEITEIbHOCTH
B COOTBETCTBMM C LIEJISMHU M 3aj1auaMi, yKa3aHHbIMU B [TosoxxeHun o 6ubnauorexe.

5.2.I1pejcrasisTh - Ha pacCMOTPEHHE M YTBEPIKIEHHE PYKOBOAMTENIO CCy3a MPOCKTHI
JOKYMEHTOB: npasuna 1osib3osatus oudnuorekoit (Tpunoxenue 1), monoxenue o Gudmuorexe,
AOKHOCTHBIE MHCTPYKUMHK, 1TPEHCKYPAHT NJlaTHBIX YCIYT U JIp.

5.3.Buocurb  npeiyiokeus 110 ITaTHOMY — pacnucaHuio, AOJDKHOCTHBIM — OK/Iajam,
Haj)0aBKaM W jlomaraM COTPYJHMKAM B COOTBETCTBHM C ACHCTBYIOIMMH HOpPMAaTHBaMmH, B
MpeAenax yCTaHOBJIEHHOTo (oHaa 3apaboTHOM 1/1aThl GUOIHOTEKH.

54. PasBuBaTh CUCTEMY IUIATHBIX YCJIyT Ha OCHOBE MPEAOCTABJICHHBIX IUPEKTOPOM

KOJIIEI’Ka MOJIHOMOYMH.

5.5.0npeaenars CyMMy 3a10ra NP MPeJOCTaBAeHUM YMTATENSIM LICHHBIX U3aHNUH, a TaKKe

B IPYIMX CIyyasx, ofpe/e/cHHbIX IPaBUIaM Mojb30BaHus OUbIMOTEKOMH.

5.6.0npenensTh, B COOTBETCTBUM C NIPABUIIAMHU MOJIB30BaHMSA OMOIHOTEKaMU, BUMBI U
pa3mMepbl KOMIeHcaluy yuep0a, HAHECEHHOTI'O UUTATESIMU.

5.7.1lpuBieKkaTh B MOpPSAKE, YCTAHOBJICHHOM 3aKOHOAATEJIBCTBOM, HONOJIHMTEIbHbIC
¢uHancoBbie pecypehl 3a CHeT MPEeJOCTABJICHUS TUIATHBIX JIOTIOJHUTEIBHBIX YCIYT, & TakKe
100POBOJILHBIX [TOXEPTBOBAHUMN IOPUIMUECCKHX U QU3UUECKUX JIHIL,

5.8.3HaKOMUTBCA ¢ yueOHBIMM TUTAaHAMKU M 00pa30BaTEIbHBIMHU IPOrpaMMaMU KOJICIDKA.
[Toayuath OT CTPYKTYPHBIX MoApasieieHuil ccy3a MaTepuaiibl M CBe[eHHs, HEOOXOAUMBIE A
peletims MocTaBiIeHHbIX Nepejl OnbMoTeKOoM 3a1a4.

5.9.[IpeacTasisTh KOUICK B PasiniHbIX YUPEKISHHAX U OpraHM3alluaX B Pejienax cBoeH
KOMICTEHIMH, NpUHUMATL yuacTHe B paboTe KOH(EpeHLui, COBELaHWH MU CEMHHApOB IO
Bolpocam OUOAHOTEHHON 1 MHpOPMAaLUOHHO-OnbInorpa@uIecKoi 1esTenbHOCTH.

5.10.BecTH B yCTaHOBJIEHHOM IOPSIAKE MEPENUCKY ¢ ApyruMU OubauoTekamn n

praHu3aLmsMu.

5.11.Bxogute B OubauoTeuHsle OOBEAMHEHHS B YCTAHOBJIIEHHOM IEHCTBYIOLIUM
3aKOHOJATENBCTBOM NOPAIKE.

5.12.BubaroTeka OTBETCTBEHHA 338 COXPAHHOCTH CBOMX (POHIOB. PaboTHMKM OMOIHOTEKH,
BUHOBHEIE B IIPUYMHEHUM yiepOa 61OIMOTEUHBIM QOHIAaM, HECYT OTBETCTBEHHOCTD B TIOPAMKE,
MpeyCMOTPEHHOM JEHCTBYIONIMM 3aKOHOAATEIBCTBOM.

6. SAKJIIOYUTEJIBHBIE ITOJOXEHHUA
6.1. Bce u3MeHeHusa U A0MOJHEHUs B HacTosiee [lomoxeHue BHOCIATC MyTEM U3 JaHuA
MpYKa3a JUPEKTOpa KOJIEIKa O BHECCHUH U3MEHEHUH WM [I0TIOJTHEHAM.
6.2. Hacrosiee ITonoxeHne BcTynaer B CUIY C AAThl €r0 YTBEPXACHUA NUPEKTOPOM
KOJUIC KA.



[Tpuiioxenue 1
K [lonoxxenuro o 6ubIMOTEKE

[TIPABUJIA .
[TOJIb3OBAHMSI BUBJIMOTEKOU

1.OBIIUE TTOJIOXXKEHUA
1.1.I1paBuna nmonb3oBaHusl OGUOIMOTEKON CpPENHEro ClelHalbHOr0 Y4eOHOTO 3aBeleHUS

(manee - komnemxa) paspaboTaHbl B COOTBETCTBUH ¢ [Tonoxenuem o 6uGIMOTEKE KOJIIe/Ka.
1.2.ITpaBuina nonp3oBaHus 6MGIHOTEKON pernaMeHTHpyIOT 00U MOPSIA0K OpraHu3alny
00CITy>)KMBaHUs YUTaTeJIeH KoJle)ka, IpaBa U 0013aHHOCTH OUOIHOTEKH U ec uuTaTesei.

2.YUTATEJIN, UX TTPABA, OBA3ZAHHOCTHU 1 OTBETCTBEHHOCTh
2.1. CtyneHTsl, npenoaaBatesy, COTPYAHUKH KOJIEAXKA W APYTIUE HUTATEIN UMEHOT 11paRo

OecruiaTHO IOJNB30BaThC OCHOBHBIMM BHUJIAMH  OMOIMOTEYHO-MHGPOPMAIIMOHHBIX  YCIIYT,
MIPEAOCTABIAEMBIX OMOIMOTEKOM:

- IOJIy4yaTh [IONHYI0 HH(OpManuilo o cocraBe (OHIOB OHUOIMOTEKH Uepe3 CUCTEMY
KaTaJIoroB U KApTOTEK U APYrue GopMbl ONOINOTEUHOTO HHPOPMUPOBAHHS:

- moy4aTs U3 poHa OMOIMOTEKH 17151 BPEMEHHOTO MOJAB30BaHUS B YUTAIIBHOM 3aJIe WK Ha

aboHeMeHTe o0ble U3JaHusl, HeOMyOIMKOBaHHBIE TOKYMEHTBI UM MX KOIIHUH;
- TI0JIy4aTh KOHCYJbTaTUBHYIO MIOMOIIb B IIOUCKE U BEIOOPE UCTOUYHUKOB HHPOPMAIIHH;
- IPOJUIEBATH CPOKU MOJIB30BAHUSI TOKYMEHTaMHu ¥ MH(GOpMalliel B yCTaHOBJICHHOM
HOpSIKE;
- TI01y4aTb HeOoOXOAMMBIE W3JaHMs, OTCYTCTBYIOIME B  doije  Oubnuorekn. 110
MexxOnbnuoreuHoMy aboHemeHTy (naiee - MBA).

2.2. JlonoaHUTENbHBIE YCIAYTM 4YMUTaTeIM MOTYT MNOJYUMTh 33 NjaTy, COrjiacHo
JIEHCTBYIOIIEMY npeicKkypaHTy. [lepeueHb JOMOMHUTEABHBIX [UIATHBIX YCIYT W UX CTOMMOCTD
pa3pabaTsIBalOTCs B OMOIMOTEKE U YTBEPKAAIOTCSA JTUPEKTOPOM KOJIJIe/IKa.

2.3. bubnuoreuHoe OOCIyXUBaAaHUE MNPEANIPUATHH, YUpEKAEHUH, accouualuuii U Apyrux
OpraHu3aluii, CO3J@aHHBIX IIPU KOJIJIEJKE Ha KOMMEpPUYECKOH OCHOBE, OCYIIECTBISETCS IO
JIOTOBOPAaM C KOJUIE/DKEM.

2.4.CTyaeHTaM ¥ ydaluMcsl JApYTuX Yy4eOHBIX 3aBeJIeHH M ClelHaIucTaM Topoja
IIpEeOCTaBIsAETCA IpaBo OO0C/IYyXMBaHMS B 4YMUTAJbHOM 3ajJ¢ Ha IUIaTHOW OCHOBE WIH IO
JIOTOBOpaM.

2.5.Yurarenu o0s3aHbl OEPEHKHO OTHOCUTLCS K KHUIaM U APYTHUM NPOU3BEJCHUAM MedaTH,
NOJY4YEHHBIMH U3 QOHIOB OUOMMOTEKH. A TaK K€ BO3BpAIllaTh UX B YCTAHOBJICHHBIC CPOKH; HE
BBIHOCUTh UX U3 MOMEUICHWH OMOIMOTEKH, €CaM OHM HE 3aperucTpUpOBAaHBI B YUTATEILCKUX
dopMynsgpax WIK IPYTUX YUETHBIX JOKYMEHTAX: HE AeJIaTh B HUX [TOMETKH. MOJUEpKUBAHNSA, HE
BBIPBIBATH U 3aru0aTh CTpaHULBl; HE HApYIIaTh PACCTAaHOBKY B (DOH/1aX OTKPBITOro J0CTYyNa; He
BBIHUMATh KAPTOUKHU U3 KaTaJOrOB U KapTOTEK.

2.6.Ilpu monmydyeHWH JUTEpATYpbl YUTATEIX NOJDKHBI THIATEJBHO MPOCMOTPETH KaXKAOE
U3JlaHKE U, B ciiyuyae oOHapyxeHUsl Kakux-mubo aedekros, coobuuTh 00 3TOM OUbAMOTEKApIO,
KOTOPBIH CJIeNaeT Ha KHUT€ COOTBETCTRYIOLIME IIOMETKU. B MPOTUBHOM CiTyyae OTBETCTBEHHOCTD
3a IOpYY KHUT HECET YUTATEeNb, MOAB3YIOUIMHCS N3JaHUEM MOCIETHUM.



2.7 ke 0110, B KoHIe YueOHOro 1ojia. uMtateam 00g3anbl CaTh BCIO y4eOHYIO JTUTEPATYPy
WM ORI 1IEPEPEIHETPAIIMIO ¢ TIPEIbsIBICHHEM BCeH YUCIISILLENCH 38 HUMHU JIUTEPATYpPBHL.
Yprarean, He cjlaplive ydeOHYIO JuTepaTypy WM HE MpOLISJUIME MNEPEPETUCTPaLio, B
cAeyroweM y4ebHOM roy He 00CIy/KUBAIOTCS HU OAHUM MOAPAa3AeIeHUCM O6UOAUOTEKHU.

2.8. [Ipu BEIOBITHHM M3 yueGHOro 3aBeaeHus, 0hopMICHNH aKaJAEMUYECKOTO HITH AICKPETHOIO
oTnycKa, uuratesnu o6s3anbl BEpHyTh B OUOIMOTEKY BCE YUCIAIMECA 33 HUM M30AHUA.

2.9. Upratenu obs3anbl coGII0aTh paBUia M0Jb30BaHNS 6MONNOTEKOA. HapymuBume ux
WM TpuyMHMBIUME OuGnnoTeke yuiepO, KOMICHCHPYIOT €TO B pasMepe, YCTaHOBJICHHOM
NpaBuaMK MOJIb30BaHMsl OMOIMOTEKON, a Tawke HECYT MHYKO OTBETCTBEHHOCTH B CIydasX,
TMpeayCMOTPEHHBIX ACHCTBYIOUIMM 3aKOHOAATE/ILCTBOM.

2.10.UnraTen, OTBETCTBEHHBIE 3@ YTPaTy WM MOBPEXKACHUE U3JaHUM, 00s13aHbl 3aAMEHUTE
UX TAKMMM K€ M3NAHUSMM WM KOMUSIMM, [PU3HAHHBIMM OMOJIMOTEKON paBHOLICHHBIMHU, & IIPU
HCBOBMOKHOCTH 3aMEH Bl - BO3MECTHTD PeallbHyI0 phIHOYHYIO CTOMMOCTH MyTeM H0OPOBOIBLHOTO
B3HOCA YKa3aHHOU CyMMbl. 3ameHa yTepsHHOW KHUIW ApYrdM H3JaHUEM WJIM BOSMCLICHHC
PLIHOUHOM CTOMMOCTH KIMI'M PErUCTPUPYETCs B TETPald «3aMEHa YTEPSHHBIX KHUI», TAC
ypTaTellb CTABUT CBOKO MOMINKUCH 33 3aMEHY KHUTH.

2.11.Ilepeyenb HapylIeHHH, 3a KOTOpbIE YUTATENAM Ha3HAYarOTCA mrpadHble CaHKIMH,
duKcHpyeTCcs B NIPUIOKEHUH K [1paBunaM nonbp3oBaHus GUOINOTEKOH.

3.TIPABA 1 OBSI3BAHHOCTU BUBJIMOTEKHU
3.1 Bubnauorexka B CBOEH AeATENLHOCTH OOECIeYMBAET pPeATU3ALMI0  BBIIC

IIePEUYMUCIICHHDIX [1paB YUTATE/ICH.
3.2. bubnuoreka obs3aHa:

- HHOPMHUPOBATH YMTaTENEH O BCeX BUNAX MPENOCTABISEMbIX OUOINOTEKOM yCIyT;

- 0BeCeUNTh UMTATENSM BO3MOXKHOCTE MOJNb30BaHus BceMU hoHaamu OnOIMOTEKH;

- NOIYJIAPU30BaTH CBOKM GOHIbI M 11PEAOCTaBIsEMbIC YCIYTH, Pa3BUBATL U MOOIIPATH
MHTEPEC K JIUTeparype;

- COBEpLIEHCTBOBATh 6ubIMOTEUHOE u HH(pOpMalMOHHO-Oubarorpapudeckoe
06cayKUBaKUE yuTaTENCH, BHEAPSS KOMIIBIOTEPU3ALIMIO U TIEPEAOBLIE TEXHOIOTUM;

-B cnyuae orcytcTBus B (oHmax OMONMOTEKH HEOOXOAUMBIX YUTATENAM W3IaHHH,
3anpaiuusath ux 10 MBA u3 apyrux OubIMoTeK:

- obecrieunBaTh BEICOKYIO KYJIBTYpY 00CyKMBaHU;

- OKa3bIBATh MOMOIIb YNTATENSIM B BEIOOpE HEOOXOAUMBIX IOKYMEHTOB:!

- [IPOBOMMTH YCTHBIE KOHCYIBTALIMM, NIPEJIOCTABIISIS B UX MOJIB30BAHUE KATAOIH, KAPTOTCKH
1 uHble GOpMbI UHOPMHUPOBAHUS, OPraHKU3Ysl KHIKHBIE BRICTABKH, oubnuorpaduyeckue 0030psl,
" IHu uHpopmauun” U Ipyrue MEpOnpUsITHSL,

- NPOBOMTB 3aHATHUS N0 OCHOBAM HH(POPMALMOHHO-OnG11OrpahuieCcKol KyIbTyphI;

- OCYUIECTBAATL [OCTOSHHBIA KOHTPOJb 3a BO3BpAILCHUEM BBIIAHHBIX [OKYMCHTOB B
GuGinoTeKy, rpumersisi  wtpadhble  CaHKUWM K YMTaTeNdaM, HE pacCUMTaBUIUMCA B
YCTAaHOBIICHHDIC CPOKH,

- CO31aBaTh M M0AAEPKUBATL B BUONMOTEKE KOMPOPTHBIE YCIOBUS AJis pabOThl YnTaTeNeH;



4.TIOPSIZIOK 3ATIMCU UUTATEJEN B BUBUOTEKY

4.1. Jlng 3anucu B OUOIMOTEKY YUTaTenb 00sA3aH MpPEIbSBUTH YIOCTOBEPEHHE JTHYHOCTH
(manee - cryneHueckuit 6uner). Ha stom ocHOBaHMM GMGNMOTEKAph 3aMOMHACT YMTATEIbCKUI
bopMyAp U Apyrue y4eTHBIC JOKyMEHTEL.

4.2. Ha crynentoB HoBoro HabGopa 4MTaTesibckie (HOPMYNIAPBI MOTYT 3alOIHSATBCS Ha
OCHOBAaHMH IIPUKA30B O 3a4MCIIeHHE B YUCOHOE 3aBCACHHUE.

4.3. IIpu 3anucu B GUGIHMOTEKY YUTATEb IOMKEH O3HAKOMUTHLCS ¢ PABUAAMU NOTb30BAHHS
M IOATBEPAUTH 0043aTe/ILCTBO 00 UX BBIMOIHEHUH CBOCH MOAMUCHIO B 4UTATCILCKOM GOpMY.Iape.

5.TIIPABUJIA T1IOJIb3OBAHMA ABOHEMEHTOM
5.1.3a KaXpIH I0y4EHHBIH HA AO0OHEMEHTE DK3EMIUISP U3/IaHUs YMTATEb PACIIUCHIBAETCS

B (opmynape. IIpu Bo3BpallleHHH ITHTEpaTyphl OMOIMOTEKAaph BBHIYEPKUBAET U3 (GOPMYIsApa
3allMCAHHYI0O MM KHUTY W CTaBUT CBOIO MOANMUCH. DOPMYJIApPBl SBIAIOTCS JIOKYMEHTaMH,
YIOCTOBEPAIOIUMH (AKT BBIAAUN U CJIAYH U3JIAHUIA.

5.2.Cpoku nosip30BaHus JOKYMEHTaMH JUTS pa3InuHbIX KaTerOpUil UuTaTeNel U KOTHMYECTBO
BBIJIABACMBIX U3JIaHUI HAa a0OHEMEHTE NPEAIaraioT CleyIoIHe OrpaHUYEHHNA:

- y4eOHas IMTEPaTypa CTYACHTaM MIEPBOro Kypca BbIIAETCS Ha CEMECTP WM yueGHBIif ro B
KOJIMYECTBE, ONPENEsieMOM B COOTBETCTBUM C YYEOHBIMU TJIaHaMW KU 00pa30BaTE/ILHLIMU
IIPOrpaMMaMu;

- HayyHas JIMTepaTypa BBIIAETCsl Ha Cpok A0 | mecsna w ne Gonee 3-TH IKICMILIAPOB
€IMHOBPEMEHHO;

- XyOXKECTBCHHAs JUTEpaTypa W MNEPUOAMKA BBIJANOTCS B KONMUECTBE He Oohce 2-x
3K3CMILTAPOB Ha CPOK 10 14 nHei.

5.3.Hurarenn MOTYT NPOINTE CPOK IOJb30BAHUS BBIJIAHHBIX M31AHMWI, €CJIH HA HUX HET
CIIpoca CO CTOPOHBI IPYTUX YMTATeNEH. 3a M0JIb30BAHUE JOKYMEHTaMHU CBEPX YCTAHOBJIEHHOIO
CPOKa ¢ YMTaTess MOKET B3UMAThHCS I1JIATa.

5.4. JIOKyMEHTBI JUIS UCIIOJIB30BAHKS Ha TPYNIOBBIX 3aHATHUAX BBIAAIOTCS HAa aBGOHEMEHTe
MIOJ PACIIMCKY AEXKYPHOMY CTYIEHTY WUJIU MPETIOAaBaTEIo.

5.5. Kak npaswuiio, He Nojyiexar Belaye Ha JOM: TeKyluas MepuOAUKa, PeAKUE M LEHHBIE
KHHUIH, & TAKXKE NOCJICAHUN WM CAMHCTBEHHBIH DK3EMIUIAP U3Aanus, XpaHsuierocs B goune. B
Cilydae UX BbIJIAUU C UUTATE/IA B3UMAETCS 3aJI0T, CyMMa KOTOPOTO 3aBUCUT OT LIEHHOCTH U3JaHUSI.

6. [IPABMJIA TIOJIb3OBAHUS YU TAJILHBIM 3AJIOM
6.1.I1pu 3akase U3JaHMIT B YUTAIHLHOM 3a/€ YHTATENH NPEBABIAIOT CTYIEHUECKHIi GUleT.

6.2.1Ipy OTCYTCTBMM YMTaIBHOIO 3aia JOKYMEHTbI W WHOOPMAIMOHHBIE MaTepuanbl.
UCIIONB3YEMBIE B IpeJieaX BpeMeHU paboTel OMGIMOTEKN B CTEHaX YUeOHOrO 3aBeICHHUS, MOTYT
BEIIABaThCS HA aOOHEMEHTE.

6.3. Uncno NOKYMEHTOB M MHGOPMAIIMOHHBIX MATEPUAJIOB, BBIAABAEMBIX B UYHUTAIBHBIX
3aJ1aX, HE OTPAHMYMBACTCS, 38 HCKIIOUCHHUEM JIOKYMEHTOB MOBBIIIIEHHOrO CIIPOCa.

6.4. M3nanus, BbIIABaEMblE B UYHUTAIBHOM 3alle, MOTYT OBITh 3a0pOHHPOBAHBI 3a
OIIPECIICHHBIM YHTATENICM Ha OIIPEJIeJICHHBIN CPOK.

6.5. OHUMKIIONCANY, CIIPABOYHBIC W3[AHHUs, PEAKHE W UEHHBIE KHWTH, a TAKXKe W3IaHus,
nojy4eHHsIe 10 MBA, BbIIalOTCS TOJNBKO B UMTATBEHOM 3aUC.



6.6.He paspetiaercsi BXOAWTh B UMTAIBHBIN 3aJ1 C JIMUHBIMA U OMONMOTEYHBIMM KHHIAMH,
)KypHajlaMy, ra3eTaMu, BHIPE3KaMH W3 [I€UaTHBIX U3JaHUA U APYTMMMU [I€YaTHBIMM MaTepUaiaMu.
A TaK e He paspeliaeTcs rnoceiats 6MOIMoTeKy B BEpXHEH ONEKIE, BXOAUTE B UATAIBHBIN 3a1 1
HOACOOHBIH QoML ¢ cyMKamu U nopTdesMy, HapylIaTh TUIOMHY W MOPSAIOK B MOMEIICHUAX
OMOINOTEKM, pa3roBapuBaTh 110 COTOBOMY Tele(oHy, 3aX0AUTh O€3 paspeleHus OudanoTeKkaps B

CiyxeOHble NoMeleHus 1 KHUTOXPaHUIHLLE.
6.7.BbIHOCU T JOKYMEHTbI U3 YUTAJbHOIO 3a1a 6€e3 paspelueHus 6ubnuorexaps 3anpeuieHo.

B ciydyae HapyllueHUsi 3TOrO MpaBujld, YUTATEIM MOTYT OBIThH JMINEHBI IPaB II0Jb30BAHUS
OuOIMOTEKOM Ha CPOK, OMNpeaenseMblii OUOINOTEKOM.

7. TIOPSIIOK TTOJIb3OBAHUSI JIMTEPATYPOM B JIPYTUX ITYHKTAX
7.1.06¢ny>xnBanye yuTaTeneil B pyrux Kopiycax U Quinagax KOUICMKa, NEPEIBHKHEIX

OuOIMOTEKAX M APYTHMX IyHKTaX BBIAAYM MPOU3BOJAUTHCA coriacHo IlpaBuiam moib30BaHHUA
OUONMOTEKON KoJuteLKa.

7.2. JIOKyMEHTH ¥ MH()OPMALMOHHBIE MaTepuaabl M3 IMYHKTOB BBIJAYM NPU Y4YEOHBIX
KabuHerax v 1afopaTopusix Ha JOM YMTATENsIM He BblaatoTed. Mcnone3oBanue GoHAa ITyHKTaMK
BbIJId4M OCYLLECTBISIIOTCS 10 NpaBuiaM MoJb30BaHUS YUTAIBHBIM 3aJI0M OMOINOTEKH.



