PexoMeHnxauuu no BeeHUIO TeJ1e(DOHHBIX MEPEroBOPOB

JlnuHoe oOulIeHHWe, B TOM YHUCIE U MO TenedoHy, JaeT 3HAUMTENbHBbIC MMPEUMYIIECTBA,

MIO3BOJISISL PACTIONIOKUTE K ce0e, 3aMHTepecoBaTh cOOeCeHIKA, MITHOBEHHO MpOpearupoBaTh Ha
€ro OTHOIICHHE K TOMY WJIM HHOMY MOMEHTY pa3roBopa, HO 3TH IpeumyliecTBa TpedytoT ot Bac
CephE3HBIX YMEHHUH M ONpEAETCHHBIX KadeCTB: CIOCOOHOCTH MPUHUMATH OBICTPBIC PELICHHUS,
YMEHHsI IPUBJICYb U yJep>KaTh BHUMaHUE COOECeIHUKA.

Pa3YMCCTCH, IMOCTPOCHUEC, TOHAJIBHOCTH W IPOAOJDKUTCIIBHOCTH pa3roBopa HECKOJIBKO

Ppa3jIn4YHbI B 3aBUCUMOCTH OT THUIIA 3BOHKA.

OCHOBHBIMH THUIIAMHU 3BOHKOB IIpU IOUCKE pa6OTbI MOXHO CUHUTATh:

3BOHOK B OTBET Ha OOBSABJIICHHE pa6OTOI[aTCJ'I$I;
3BOHOK I1IO0 pEKOMEHAINH ;

WHHUIMATHBHBIN 3BOHOK;

3BOHOK, CHGI[YIOH_[I/Iﬁ 34 IMCbMCHHBIM 06paH_IeHI/ICM.

OI[HaKO BO BCCX 3THUX ClIyHdasX CJICAYCT UMCETb B BULY HCKOTOPBIC O6H_II/I6 PCKOMCHAAINM:

1.

[lepen 3BOHKOM, €ClIld €CTh BO3MOXKHOCTH, TILATEJILHO IPOBEpbTE, Kak 30BYT Baiero
cobeceIHMKa, HEAOMYCTUMO OIIMOAaThCs B MPOU3HOIIEHUH UK yaapeHuu. [loctapaiitech
OBICTPO MEPENTH K 1I€JIM CBOETO 3BOHKA, 3TO MPOU3BOJIUT OJIArONPUSITHOE BIIEUATICHUE.

Heo6xoanMo TiiatenbHO MOATOTOBUTHCS K TeIe(POHHOMY 3BOHKY, IPOIYyMaTh, YTO U KaK
BbI coOupaerech rOBOPHUTH, MOIBITATHCS MOJATOTOBUTh OTBETHI Ha HanOoJiee BEPOSTHBIC
Bonpockl. Hermoxo Habpocark TutaH O6ecepl: 0 4eM, U B KaKoM Topsiake Ber xoTenn Ob
HIEPErOBOPUTD.

He 3a0piBaiiTe, 4TO pa3roBop - Auajor, a He MoHoior. He crapaiitech mporoBopuTh Ha
OJHOM JIbIXaHWHU 3apaHee Pa3y4yeHHbIA TEKCT, a XYK€ BCEro, eciu Bbl 3ameyaTenbHO U
IJIaJKO MMPOU3HOCUIIM 3arOTOBJIEHHBIM TEKCT, @ HA IIPOCTEHIIMK BONIPOC, 3aJaHHbIA Bam
co0€eceTHUKOM, HE B COCTOSIHMH OTBETHUTD.

Bama nens He TOJIBKO pacckas3aTb O cebe, HO M y3HaTh O IpeArnojaraeMou padote:
yepeyiTe pacckas o cebe ¢ uuTepecyrommmu Bac Bonpocamu. O4eHb 10JI€3HO BCTAaBUTh
B Pa3roBop MH(OPMALIHIO O TaHHOM OpraHu3aluu, KOTOPOH ClIeyeT 3allacTUCh 3apaHee.

Ilepen Tem, Kak 3BOHUTH, OJEHBTECh B MPUBBIYHOM i Bac crtune, maxe eciu Bel
3BOHUTE W3 JoMa. Jloka3aHO, 4YTO BHEIIHMM BHJ YEJIOBEKAa OTPAKAECTCA HA €ro
BHYTPEHHEM COCTOSIHMH, coOpaHHOCTH U T.1. Ha Bam ronoc okassiBaeT BIUsSIHUE U TO,
Kak Bwl cugute, moaTomMy csaabTe MPsMO, HE 00JI0KaYMBaTeCh.

He 3a0biBaiiTe, 4TO TpeaMeT pa3roBOpa YHCTO JEIOBOHM, HE 3aTATHBANTE pa3roBOp,
KpaiiHe He)KelnaTeIbHO YTOMUTh COOECeIHUKA Ype3MEPHOI TOBOPIMBOCTHIO.

Tenedhon obecrneuynBaeT JUIIL OrPAaHUYEHHYIO OOpaTHYIO CBs3b: Bbl He Buagure
BBIp@)KEHHUE JIMIa COOECEIHHMKA, €ro XXECThl M MHMHKY, IOITOMY, pearupyst Ha €ero
BBICKa3bIBaHUE, CTAPAUTECh OBITHh BEXIWBBIMA M aKKypaTHBIMH, YTOOBI HE MOIAaCTh
BIIPOCAK.



8. T'oToBsAch K pa3roBopy M BeAs Pa3roBOp, YETKO MNPEACTABISIMTE €ro Ieb: MOJIYyYUTh
MpUTJIalieHrue Ha co0eceI0BaHre 10 TTOBOTY pabOTHI.

9. Ecnum BaM He yznanoch OOUTBCS ycliexa C IEepBOM IOIBITKH, IOCTapAWTECh BBIACHUTH,
MoxeTre 7 Bbl oOpaTuTbcs B JApyroe BpeMs HIM K JpYromy 4eloBeky. byzapre

HaCTOﬁqHBBI, HO IIpHU 3TOM HpOHBJ’IfIﬁTG BCXKIIMBOCTb U I[O6pO)KeJ'IaTeJ'IBHOCTB.

Y MHOTHX IIIOJIe BO3HUKAIOT MPOOJEMBI, CBS3aHHBIE C HEYMEHHUEM TOBOPHTBH IIO
tenedony. OCHOBHBIM CPEJICTBOM PEIICHHS TAKUX MPOOJIEM SBISICTCS MPUOOPETEHUE OTIBITA.

3BOHHUTE, 3BOHUTEC U 3BOHUTE!



